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AGENDA
PERSONNEL AND VETERANS SERVICE

Tuesday, July 26, 2011

8:45 a.m.

UW Extension Conference Room
Third Floor, Courthouse

Call meeting to order

Approve agenda

Public Comment — Speakers will be limited to 5 minutes

Discuss/consider recommending County Board approve creation of LTE position
for DA office, contingent upon Law Enforcement Committee approval,

action if any (attachment)

Next meeting date is August 19, 2011 at 9:30 a.m.

Adjournment

Ken Casper Human Resources Director
Ken Keller Veterans Service

Nick Lakari Posting

Jerry Martens

Connie Seefeldt

PLEASE NOTE: AGENDA ITEMS MAY NOT BE CONSIDERED AND ACTED UPON
IN THE ORDER LISTED

If you are an individual who needs a special accommodation while attending the
meeting as required by the "Americans With Disabilities Act”, please notify County Clerk
Kathy Brandt, Marinette County Courthouse (715-732-7406) at least 24 hours prior to
the meeting in order to make suitable arrangements. Thank you. (TDD 715-732-7760)

1926 Hall Avenue, Marinette, Wi 54143-1717




ATTACHMENTC

MARINETTE COUNTY
LIMITED TERM EMPLOYEE/PROJECT POSITION EMPLOYEE

REQUEST FORM

Complete and Submit to the Fiaance Director for Funding Approval

Employment Requested:
Limited Term Employee (599 or less total hours in 12 month period)

] Project Position Employee

Department;: District Attorney's Office
Pasition Reports to: District Attormey
Total Hours: 265 :
Pay Rate: 519.06
1

Nuinber of Positions:

Justification:

This is 2 position whith requires specialized training and certification. Only two people in this office have it. The office is greatly handicapped when only one
of those people Is hers. Ofher peopis in the office cannot do the wark when one of them is gone. Both legal secrataries have vacation tima still remalning of
265 hours. Additonally, if samething would happen to the heallh of aither requiring them to miss wark it would sevorely handicap the office’s ability to
performs its mission. 1 sesk this LTE lo use a quallfied person when one of the legal secretaries is gons.

Qualifications

=1 Specialized
Attach copy of updated job description
[ Oifice/Clerical
Complete the following if applicable:
Microsoft Excel 2000 — Standard (0-100}
Microseft Word 2000 — Standard (0-100)
Typing (0-100)

If you feel additional testing Is required, please BstLests along wi %ﬂmﬁan
Pepartment Head Signature: /4—2&'//'? MY 2 / l / ’ ’

Funding Approval (Finance Director)
NOTE: It is the responsibility of the Department t¢ ensure funding is approved

Funding is available through Salaries WITHOUT Fringes (Object 112)

Funding is avaitable through Salaries WITH Fringes (Object 111}, Department must obtain signed approval from County
Administrator to transfer funds. :

Z Funding is NOT available through Salaries WITHOUT or WITH Fringes, Department must obiain the following:
1.

Signed approval from County Administrator to transfer funds
2. Signed approval from Goveming Committee Chairperson and Governing Committee minutes recormending Personnel

Committee creates position and Finance Commitiee considers budget transfer
3... Signed approval from Personnel Committee Chairperson or Personne] Committee minutes approving position
4. Signed approval from Finance Commitiee Chairperson or Finance Committee minutes approving the transfer of funds -
5. County Board minutes approving position and/or transfer of funds

Account Number: N~ A5~ /0y — F e \E" oS-

Finance Director: - ég’? . 4 745 |2l

County Administrators ,{M%A. 7 /257201

Governing Committee Chair: J N SR

Personnel Committee Chair: Y A A
i

Finance Committee Chair:

Department must submit completed form te luman Resources once fonding is approved.
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